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• What is the CAPRA?

• Defining CAPRA terms

• Who can request information

• Public Records vs Not Public
Records

• Types of Requests

• Content of Requests

• Times Periods to Respond to
Requests

BriefOverview
Who are we?

We are not attorneys.

Nothing we say supplements doing your
own research and seeking your own legal
advice.
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A Little History
With clarification of purpose

Origins of the Public Records Act 

The California Public Records Act (the PRA) was enacted in 1968 to: (1) 
safeguard the accountability of government to the public; (2) promote 
maximum disclosure of the conduct of governmental operations; and (3) 
explicitly acknowledge the principle that secrecy is antithetical to a 
democratic system of “government of the people, by the people and for the 
people.”1 The PRA was enacted against a background of legislative 
impatience with secrecy in government and was modeled on the federal 
Freedom of Information Act (FOIA) enacted a year earlier.2 When the PRA 
was enacted, the Legislature had been attempting to formulate a workable 
means of minimizing secrecy in government. The resulting legislation 
replaced a confusing mass of statutes and court decisions relating to 
disclosure of government records.3 The PRA was the culmination of a 15-year 
effort by the Legislature to create a comprehensive general public records 
law.
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Most recent update
No major changes

2023 Revisions to the Public Records Act 

In 2021, the legislature enacted the CPRA Recodification Act (AB 473). 
This Act, effective Jan. 1, 2023, renumbered and reorganized the PRA 
in a new Division 614 of the Government Code, beginning at section 
7920.005. Nothing in AB 473 was “intended to substantially change 
the law relating to inspection of public records.”4 The changes were 
intended to be “entirely nonsubstantive in effect. Every provision of 
this division and every other provision of [AB 473], shall be 
interpreted consistent with the nonsubstantive intent of the act.”
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Public Information 
Requests

Should be purposeful.

Should be meaningful.

Should keep in mind the value of staff time.

Should be in the best interests of serving our students. 
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Sample Letter:
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DATE

Office of the Superintendent

To Whom it May Concern:

Pursuant to the state open records law Cal. Gov't Code Secs. 6250 to 6277, I write to request access to and a copy of all school
board minutes (regular and special) dating from January 1, 1975 through January 1, 1985. If your agency does not maintain these 
public records, please let me know who does and include the proper custodian's name and address.

I agree to pay any reasonable copying and postage fees. Please provide a receipt indicating the charges for each document.

As provided in the open records law, Sec. 6253(c), I will expect your response within ten (10) business days.

If you choose to deny this request, please provide a written explanation for the denial including a reference to the specific statutory 
exemption(s) upon which you rely. Also, please provide all segregable portions of otherwise exempt material.

I would note that willful violation of the open records law can result in the award of court costs and reasonable attorney fees. See 
Sec. 6259(d).

Thank you for your assistance.

Sincerely,
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Thank You
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Resources:
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ACLU Southern CA
https://www.aclusocal.org/sites/default/files/how_to_utilize_ca_public_re
cords_act.pdf

The People’s Business A GUIDE TO THE CALIFORNIA PUBLIC RECORDS 
ACT (REVISED SEPTEMBER 2022)
https://www.calcities.org/docs/default-source/city-attorneys/the-people's-
business-2022.pdf

Public Records Act Training Office of the California Attorney General
https://oag.ca.gov/sites/all/files/agweb/pdfs/publications/pra.pdf

https://oag.ca.gov/sites/all/files/agweb/pdfs/publications/summary_public
_records_act.pdf

https://www.aclusocal.org/sites/default/files/how_to_utilize_ca_public_records_act.pdf
https://www.aclusocal.org/sites/default/files/how_to_utilize_ca_public_records_act.pdf
https://www.calcities.org/docs/default-source/city-attorneys/the-people's-business-2022.pdf
https://www.calcities.org/docs/default-source/city-attorneys/the-people's-business-2022.pdf
https://oag.ca.gov/sites/all/files/agweb/pdfs/publications/pra.pdf
https://oag.ca.gov/sites/all/files/agweb/pdfs/publications/summary_public_records_act.pdf
https://oag.ca.gov/sites/all/files/agweb/pdfs/publications/summary_public_records_act.pdf
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